
SAN FRANCISCO COMMUNITY COLLEGE DISTRICT 

CITY COLLEGE OF SAN FRANCI SCO 

INVITATION FOR BID (IFB ) #: 2024-043R 

IFB TITLE: Printing of the Summe r and 

Fall 2024 Class Schedule Services 

Key Dates 

Issuing Date: February 20, 2024 

Bids Due Date: March 6, 2024 
Eric Brainard, Purchaser 

City College of San Francisco 
Administrative Services & Purchasing – B712 

50 Frida Kahlo Way   
San Francisco, CA 94112 

wbrainar@ccsf.edu 

MAILED, SEALED BIDS SUBMITTAL ONLY 

NOTE: Updates, changes or addendums to the IFB are posted at CCSF’s website under Bid 
Opportunities: 

https://www.ccsf.edu/en/employee-services/district-business-
office/purchasing/vendors/bid_opportunities.html 

https://www.ccsf.edu/en/employee-services/district-business-office/purchasing/vendors/bid_opportunities.html
https://www.ccsf.edu/en/employee-services/district-business-office/purchasing/vendors/bid_opportunities.html
mailto:wbrainar@ccsf.edu
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SECTION 1 – OBJECTIVE, OVERVIEW, AND TERM 

1.1 OBJECTIVE 

The purpose of this Invitation for Bid (IFB) is to solicit Bids from qualified firms interested in 
providing City College San Francisco -0.00v0F94 (liF94 (li 9.424 )]TJ 0.h  0 Tc -0.dn )]TJ  9.424 
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1.3.4 Facilities and Resources 
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1.7 TERM 

For Summer session:   

Cover and Text supplied by April 4, 2024 

Schedules delivered by April 15, 2024 

For Fall Session.   

Cover and Text supplied by April 17, 2024 

Schedules delivered by May 1, 2024 
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SECTION 2 – SCHEDULE OF EVENTS 

Schedul e of Event s Date Time 

Issue of Invitation for Bid   February 20, 2024 -- 

Pre-bid Conference (optional) February 27, 2024 1:30P
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SECTION 3 – SOLICITATION PROVISIONS AND PROPOSER’S CERTIFICATION 

3.1 SOLICITATION PROVISIONS 

3.1.1 DEFINITIONS 
  

a. City College of San Francisco is referred to as “CCSF,” or “College”. 

b. The terms “bid” and “Bid” are synonymous and means an offer made in response to a 
solicitation to perform a contact for work and labor or to supply goods at a specified 
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3.2.4 COMPLIANCE WITH NATIONAL LABOR RELATIONS BOARD (NLRB) ORDERS   

In submitting a bid or signing a contract the Proposer swears under penalty of perjury that no 
more than one final, unappeasable finding of contempt of court by a federal court has been 
issued against the Proposer within the immediately preceding two-year period because of the 
Proposer's failure to comply with an order of a federal court which orders the Proposer to 
comply with an order of the National Labor Relations Board.  This provision is required by, 
and shall be construed in accordance with, Public Contract Code Section 10296.29. 

3.2.5 ASSIGNMENT OF ANTITRUST ACTIONS   

The Proposer's attention is directed to the following provisions of Government Code Sections 
4552, 4553, and 4554, which shall be applicable to the Proposer: 

In submitting a bid to a public purchasing body, the Proposer offers and agrees that if the bid 
is accepted, it will assign to the procurement body all rights, title, and interest in and to all 
causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under 
the Cartwright Act (Chapter 2, [commencing with Section 16700] of Part 2 of Division 7 of the 
Business and Professions Code), arising from purchases of goods, materials, or services by 
the Proposer for sale to the procurement body pursuant to the bid. Such assignment shall be 
made and become effective at the time the procurement body tenders final payment to the 
Proposer (Government Code Section 4552).   

If an awarding body or public procurement body receives, either through judgment or 
settlement, a monetary recovery for a cause of action assigned under this chapter, the 
assignor shall be entitled to receive reimbursement for actual legal costs incurred and may, 
upon demand, recover from the public body any portion of the recovery, including treble 
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Note: CCSF will work with USPO pay for the cost of postage.   Vender to provide an estimate for 
needed postage costs.   

4.5 DELIVERABLES CRITERIA 

The acceptance of all deliverables will reside with CCSF Project Manager (PM).   The PM will 
maintain a team of advisors in order to ensure the work requirements have been met.   

Bid Evaluation 

The Bid will be evaluated for: 

�x Cost. Delivery is part of project 
�x Ability to produce job within time frame 
�x Quality and experience of vendor with similar jobs 
�x Proximity of vendor to City College of San Francisco 

Requirement s 

�x Deadline dates are not negotiable. Local vendors are preferred due to tight time schedule. 
Late charges will be assessed, if not received in all locations by date/time specified. 

�x 360,000 copies to be printed. Proofs and color keys are required. 
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SECTION 5 – PROPOSER QUALIFICATIONS AND REQUIREMENTS 

5.1 EXPERIENCE AND QUALIFICATIONS 

To be considered responsive to the IFB, proposers must demonstrate that the firm meets the 
following qualifications by providing a thorough detailed response and verifiable evidence of 
compliance.   Non-compliance with these requirements may disqualify your Bid from further 
consideration.   

a. Minimum Requirements 

1. Proposer has been in business for a minimum of five (5) consecutive years under the 
same ownership. 

2. Proposer shall have continuously been in the Printing/Fulfillment/Mailing business 
providing similar type of product such as a class schedule. 

3. Ability to complete work requirements in timeframe specified. Please provide a work 
schedule indicating how you intend to meet CCSF’s schedule. 

b. Mandatory Requirements 

1. Must comply with all terms and conditions of the IFB. No exceptions will be granted. 

2. Licensed to do business in the State of California. 
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SECTION 7 – INSTRUCTIONS, CONTENT, AND FORMAT 

7.1 INSTRUCTIONS 

7.1.1 QUESTIONS REGARDING IFB AND POINT OF CONTACT 

Any questions, interpretations, or clarifications, either administrative or technical, about 
this IFB must be requested in writing by e-mail no later than the date indicated in Section 
2, Schedule of Events.  All written questions, not considered proprietary, will be answered 
in writing and conveyed to all Proposers. Oral statements concerning the meaning or 
intent of the contents of this IFB by any person are not considered binding.   Questions 
regarding any aspect of this IFB should be directed to: 

Eric Brainard, Purchaser 
City College of San Francisco 

Purchasing Department 
Bungalow 712 

50 Frida Kahlo Way 
San Francisco, CA 94112 

E-mail: Wbrainar@ccsf.edu 

7.1.2 ERRORS AND OMMISSIONS 

If prior to the date fixed for submission of Bid a Proposer discovers any ambiguity, conflict, 
discrepancy, omission or other error in the IFB or any of its exhibits and/or appendices, 
Proposer shall immediately notify CCSF of such error in writing and request modification 
or clarification of the document.   Modifications may be made by addenda prior to the IFB 
response deadline.   Clarifications will be given by written notice and posted to the IFB 
website to all active Proposers, without divulging the source of the request for it. 

7.1.3 ADDENDA 

CCSF may modify this IFB, any of its key action dates, or any of its attachments, prior to 
the date fixed for submission by issuance of a written addendum posted to the CCSF’s 
Purchasing website.  Addenda will be numbered consecutively as a suffix to the IFB 
Reference Number. 

7.1.4 CANCELLATION OF SOLICITATION 

This solicitation does not obligate CCSF to enter into an agreement. CCSF retains the 
right to cancel this IFB at any time for any reason.   CCSF also retains the right to obtain 
the services specified in this IFB in any other way.   No obligation, either expressed or 
implied, exists on the part of CCSF to make an award or to pay any cost incurred in the 
preparation or submission of response to the IFB.   

7.1.5 COMPLIANCE WITH IFB 

To be compliant with the administrative requirements of this IFB, Proposer must meet the 
requirements and complete and return the list of submittals in the Instructions, Content, 
and Format Section. 
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7.1.10 WITHDRAWAL OF BID   

A Bid may be withdrawn after it is received by CCSF by written request signed by the 
Proposer or authorized representative, prior to the time and date specified for Bid 
submission. Bid may be withdrawn and resubmitted in the same manner if done so prior 
to the appropriate deadline. Withdrawal or modification offered in any other manner will 
not be considered. 

7.1.11 BIDS BECOME THE PROPERTY OF CCSF 

Bids become the property of CCSF and information contained therein shall become public 


